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The  Worker  Adjustment  and  Retraining  notification 
Act  (WARN)  is  a  federal  law  which  requires  business 
and  industry  to  provide  advanced  notification  to 
employees  when  faced  with  a  plant  closing  or  mass 
layoff.  This  advance  notice  provides  workers  and  their 
families  transition  time  to  adjust  to  the  prospective 
loss  of  employment,  seek  and  obtain  other  employ¬ 
ment,  and,  through  assistance  provided  by  the  State, 
enter  skill  training  or  retraining  that  will  allow  those 
workers  to  successfully  compete  in  the  job  market. 

What  Does  WARN  Require? 

WARN  requires  that  employers  with  100  or 
more  full-time  workers  give  employees  60  days 
notice  if  they: 

•  close  a  facility  of  50  or  more  workers; 

•  discontinue  an  operating  unit  of  50  or 
more  workers; 

•  lay  off  50  to  499  workers,  and  these  lay¬ 
offs  constitute  33%  of  the  total  work  force 
at  a  single  employment  site;  or 

•  lay  off  500  or  more  workers  at  a  single 
employment  site. 

Who  Must  Receive  Notice? 

Notice  must  be  given  to: 

•  each  employee  to  be  laid  off,  or 

•  the  employee’s  union  representative,  if 
represented  by  a  union  or  unions;  and 

•  the  chief  elected  official  of  the  unit  of  local 
government  where  the  closing  is  occur¬ 
ring,  as  well  as 

•  the  state  Dislocated  Worker  Unit.  Al¬ 
though  some  businesses  are  exempt  from 
WARN,  the  law  encourages  all  employers 
to  give  workers  sufficient  notice. 


Exceptions 

WARN  provides  for  exceptions  from  the 
notice  requirements,  as  well  as  for  reduced 
notice  if  the  closing  or  mass  lay  off  is  caused 
by  unforeseeable  circumstances. 

How  to  Serve  Notice 

•  In  the  case  of  notification  directly  to 
affected  employees,  insertion  of  notice 
into  pay  envelopes  is  acceptable. 

•  It  is  highly  recommended  that  notice  be 
sent  by  certified  mail  to  ensure  receipt 
when  notifying  the  State  Dislocated 
Worker  Unit  and  the  chief  elected  offi¬ 
cials  of  the  unit  of  local  government. 

•  The  identity  of  the  chief  elected  official 
will  vary  according  to  local  government 
structure.  In  the  case  of  elected  boards, 
the  notice  is  to  be  served  upon  the 
board's  chairperson. 

Penalties 

•  Civil  action  may  be  taken  against  the 
employer  for  up  to  60  days  back  pay  and 
fringe  benefits  for  each  worker. 

•  Civil  penalty  of  not  more  than  $500  for 
each  day  of  violation  if  the  local  govern¬ 
ment  files  suit. 

•  Employees  and  local  government  offi¬ 
cials  have  standing  to  initiate  action  in 
Federal  District  court. 

•  Neither  the  Federal  nor  the  State  Gov¬ 
ernment  may  initiate  actions  for  alleged 
non-compliance. 


WHAT  THE  NOTICE 


Requirements  vary  according  to  who  will  be  receiving  th 
statements  that  include: 

Employee  Representative 

■  Name  and  address  of  site. 

■  Name  and  telephone  number  of  company! 

■  Whether  the  action  is  permanent  or  tempcj 

■  Expected  layoff  schedule  or  closing  date. 

■  Affected  job  titles.  1 

■  Names  of  workers  currently  holding  these 

Employee 

■  Name  and  telephone  number  of  company) 

■  Whether  the  action  is  permanent  or  temponj 

■  Expected  layoff  schedule  or  closing  date. 

■  Affected  job  titles. 

■  An  indication  whether  or  not  bumping  rightl 

Chief  Elected  Official  and  State  Disloa 

■  Name  and  address  of  site. 

■  Name  and  telephone  number  of  company 

■  Whether  the  action  is  permanent  or  tempo 

■  Expected  layoff  schedule  or  closing  date.  ! 

■  job  titles  and  the  number  of  affected  empj 

■  An  indication  whether  or  not  bumping  rigli 

■  The  name  of  each  union  and  the  name  and 
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Rapid  Response  and 
Mass  Layoff  Assistance 


The  Illinois  Department  of  Commerce  and 
Economic  Opportunity’s  Rapid  Response 
Division  acts  as  the  State's  Dislocated  Worker 
Unit  for  receipt  of  WARN  notices.  The  Rapid 
Response  Division  initiates  and  coordinates 
rapid  response  activities  for  permanent  lay¬ 
offs  and  closings  involving  50  or  more  Illinois 
workers.  Upon  WARN  notification,  the  Rapid 
Response  Specialist  contacts  employers, 
employee  representatives,  and  members  of 
the  state’s  Rapid  Response  Team  in  order  to 
develop  a  plan  for  dislocated  worker  services. 


To  learn  more  about  Rapid  Response  Mass 
and  Layoff  Assistance  in  the 
State  of  Illinois  or  to  download  a  copy 
of  the  WARN  Act  Rules  go  to 

www.illinoisbiz.biz/wia2 


You  may  also  contact  a  Rapid  Response 
Specialist  at  the: 

Illinois  Department  of  Commerce 
and  Economic  Opportunity 
Bureau  of  Workforce  Development 
Rapid  Response  Division 
620  East  Adams  Street,  5th  Floor 
Springfield,  IL  62701 

Telephone:  (217)  558-2428 
TDD:  (800)  662-3943 


Printed  by  the  Authority  of  the  State  of  Illinois 
W.0.040267  12M  12/03 


